Date:
Name of the employee, 
[bookmark: _GoBack]Name of the department, 
Subject: Cancellation of health insurance 
Respected [mention the name of the employee], 
We are deeply regretful to let you know that we need to cancel your current health insurance coverage, effective [mention the date of cancellation]. We would like to let you know regretfully that we will not be able to pay for your health insurance coverage from now onwards. 
Please know that we are not happy to take this decision and we are aware of the kind of trouble you and your family will face after the cancellation. However, we had to take this decision because of the financial setbacks our company is going through. At this point, we will be able to pay the salaries to our respected employees and some other very basic benefits. 
Please note that if you want to continue with the health insurance coverage in the future, you will be responsible to pay for the coverage as the company will not pay on your behalf anymore. 
We encourage you to contact the HR department if you have any questions regarding this matter. Furthermore, we highly appreciate your understanding and cooperation in this matter and we hope that we will soon resume the coverage of the health insurance of our employees. 
Sincerely, 
Name of the sender, 
Designation of the sender, 
Name of the company
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