Date:
To
The Recipient Name
Address
Subject: Appointment for Abortion at [X]
Respected Mrs. ABC,
Your appointment with (mention name of the doctor) has been booked for 5th March 20XX for abortion at the maternity department of ABC hospital.
You are advised to bring along one of your family members to assist you after the abortion procedure has been completed. Also, bring all your recent medical reports with you.
If the allocated time slot is not suitable for you and you want another time slot, contact us on the official phone number of the clinic.
Yours sincerely,
Name of the person writing the letter
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