Date:
To: (generally the hospital authority)
Subject: Request letter for appointment
Respected Sir/Madam,
This letter is being written to you to make a formal request for an appointment with you on the 10th of November, 20XX.
It has been one week since I am having severe pain in my back. I have visited my regular doctor and many other physicians to get rid of this excruciating pain. The last doctor I visited was Mr. Boros in ABC clinic. He recommended me to visit you after he has seen that my back pain is not going to reduce.
As I have already mentioned, I am in severe pain. Therefore, I would like to request you to book me a slot from your available time. I will bring all test reports and prescriptions along so that you can see what kind of treatment was administered to me before. If you need any other documents that can aid you in giving me good treatment. You can contact me on the given number at the end of this letter.
I will be highly obliged if you book me a slot in the 2nd week of November.
Regards,
Your name:
Your address:
Your signature:
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