[Hospital Name]
[Address, CITY, STATE, Zip]
[Contact]
[Website]
Date:
Re. James’ Return to School

Dear Sara,
I am Doctor Michael from Dear Heath Clinics, Jami Nexus Road, Seattle. I work as a general physician there and handle schoolboys’ cases mostly. I received a letter from Hilton Grammar school in which I was informed that James is showing certain symptoms of an illness that can be contagious. 
James was sent home on one week’s leave and I was taken as his consultant physician. By going through the previous history of James, I came to know, by complete examination and medical checkups that he has no contagious disease. He was suffering from a mild viral infection of fever and bad throat. He was prescribed a few medicines including antibiotics for the bacterial part of the infections and others. I examined him again on 15th November 20XX, according to which he is perfectly fine now and can get back to the school with no worries and danger of spreading the contagion.
I am glad to know your grave concerns on the health of the students and the staff equally. I have enclosed the medical certificate of James in this letter which is duly signed by the senior medical superintendent of the clinic. We are available for further assistance if needed. Health is the number one priority and should never be compromised or neglected. I am available at [email] or you can also call me during my office hours on [TEXT].
Thanks for considering us.
Doctor Michael
Dear Health Clinics, Seattle.
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