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Dear Mr. Smith,
This is to inform you that I have moved my dental office to a new area and the new office will be operational from 4th January 2020. The current office is now closed.
[bookmark: _GoBack]Due to some personal and professional reasons, we had to take the decision of relocating our current office. However, as the new office is in XYZ town (Address), it is still not far away from your house. In addition, we have deployed high-tech technology in the new office and have further improved the hygiene maintenance. Two more trained staff members have been hired, who are qualified and have five years of dental experience.
As you are currently under my dental care, and your treatment still requires at least three visits, I would suggest that you should not change your dentist at this stage. I am well aware of your dental history, and we have a good doctor-patient relationship, which I would like to develop further. I wanted to inform you about the new office to save you from any inconvenience and misunderstanding. 
If you want to contact me for your next appointment, you can contact me at [X]. Thank you for choosing our services. 
Regards,
Dr. Sarah Watson. 
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